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: ra
Chief, Commercial Staff 22 July 1957

ﬂhiei‘, Racords Maoagement Btaff
Records Control Schedule

. 1. Attached ip the Records Control Behedule for yowr office.
The reecrds described in the Schedule pertain only to the adeinias-
trative waterisl and the proprietary projects under the Jurisdiction
| apd eontrol of the ID/T and the M/E. 'The remsinder of the material,
| entimmted at 86% of your total records scemmulation, is considered
t0 be under the control of IJ/P and it is understood that DD/P
will unlertske the preparation of & dfsposition plan Tor these
recoris.

2. The records covered amounrted to 23.6 cuble feet, of which
3.3 feet were detersined to hsve a permenent or mda!ini%e reten-
tion pericd; 11.3 were of & temporsry nature and the remaining 9
fent consisted of library meterial. The Schedule can be applied
iamedistely with the excepiion of Item b which requires legal
authorizetion from the Hational Archives and the Congress for its
destruetion. Your office will be notified as soon as the authori-
gation is received,

3. I wish to thenk Mrs. for the cooperation and 25X1A9a
assigtance rendered to Mr, ng the survey. Plesse Peel 25X1A%9a
fres to call on this Staff for any assistance in carrying out
your records progrem. .

B 25xo:

Attachment

25X1A9a Mgt/s/RMS ) (223u1,57)
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